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Disclaimer

This presentation has been prepared for informational and
educational purposes only. It does not constitute legal, financial,
tax, or professional advice. While every effort has been made to
ensure accuracy, the presenter and the firm accept no liability-for
any errors, omissions, or reliance placed on the content. Viewers
are advised: to.seek appropriate professional. guidance. before
acting on any information contained herein.

BY CS IP MOHAN RAM GOENKA- MR & ASSOCIATES



PRELIMINARY CONSIDERATIONS

‘Business Ildea & Model

*Define your product/service.

*Analyze market demand and competition.
*Choose between B2B, B2C, or hybrid models.
‘Business Plan Preparation

*Executive Summary

*SWOT Analysis

‘Marketing and Sales Strategy

*Financial Projections (3-5 years)
*Operational Plan

Choosing the Type‘of Business Entity
*Sole Proprietorship

*Partnership Firm

Limited Liability Partnership (LLP)
*Private Limited Company

*Public Limited Company

*One Person Company (OPC)




LEGAL AND STATUTORY

REQUIREMENTS

*Business Name Reservation
*Ensure uniqueness.
*Apply via RUN (Reserve Unique Name) or SPICe+ (for company registration).

‘Business Registration
*Register with the Ministry of Corporate Affairs (MCA) via SPICe+ Form (for companies).
LLP registration with. MCA for LLPs.

*Obtain PAN & TAN



LEGAL AND STATUTORY

REQUIREMENTS

* Open a Current Bank Account
¢ In the name of the business.

* KYC documents of business and promoters required.

- Obtain Licenses & Permits (depending on business type)
* Shops & Establishment License
* Trade License from Municipal Authority
* FSSAI License (for food businesses)
* Import Export Code (IEC) (for international trade)

* Fire Safety, Environment Clearances (if applicable)



FINANCIAL SETUP

*Initial Capital Infusion
*Investment by promoters or shareholders.
*Secure loans or grants if needed.

*Accounting System Setup
*Choose an accounting method (cash/accrual).
*Select accounting software (e.g., Tally, QuickBooks, Zoho Books).

*Appointment of Auditor (if required)
*Mandatory for companies within 30 days of incorporation.



COMPLIANCE & REGULATORY FILINGS

* Register for GST (if applicable)
- EPFO and ESIC Registration
* Professional Tax Registration

* others



OPERATIONAL READINESS

* Location & Infrastructure Setup
© Lease/Rent Agreement
 Utilities (Internet, electricity, water, etc.)
* Recruitment & HR Policies
* Draft Offer Letters, Employment Contracts
+ Define Leave, Attendance, and Salary Policies
* Branding & Marketing
* Logo, website, domain name, social media presence

* Business cards, email, SEO strategy



INSURANCE & RISK MANAGEMENT

Business Insurance

Fire, Theft, Public Liability, Workmen Compensation, etc.
Intellectual Property Protection

Trademark registration (for brand/logo)

Copyrights & Patents (if applicable)







SPICE +
Simplified Proforma for
Incorporating Company
Electronically Plus



INCORPORATION FORMS UNDER
MCA

SPICe + Form (INC-32) main Incorporation Form

- Name Reservation

- Incorporation Application







Requirements for Filling SPICe+ Part A

Requirement

- | Type of Company

8B Class of Company

1 Category
(® Sub-Category

(@ Main Division of
Industrial Activity

© Proposed Names
(Max 2)

[ T Significance of Name

| ] Attachments (if
applicable)

Details

Select type: Private Ltd, Public Ltd, OPC, Producer Co., Nidhi Co., Section 8, etc.

Choose from: Private / Public / One Person Company
Company Limited by Shares / Guarantee / Unlimited
Indian Non-Government, Government, Subsidiary of Foreign Company, etc.

Based on NIC Code — e.g., Manufacturing (code 10-99), IT Services, Finance, etc.

- Provide up to 2 names in order of preference

- Names must comply with Companies (Incorporation) Rules,; 2014, including;
— Must be unique & not identical to existing names

— Avoid use of restricted words without approval (like "Bank”, "Exchange”, etc.)

Mandatory: Describe the meaning or reason behind the proposed name(s)

- NOC from trademark owner (if name includes registered trademark)
- Board resolution (for group/holding companies)
- Approval letter (if using regulated words like "Insurance", "Bank”, etc.)



Attachments Required in SPICe+ Part A (Name

Reservation
Attachment Conditions Format>

If the name includes the name of an existing
group/holding/foreign company or is being used by
permission.

If the name is similar to an existing LLP/company
and permission is obtained.

If the proposed name contains regulated words like:
“Bank”,“Insurance’, ‘“Venture Capital’’, “Stock
Exchange”; ‘“Mutual Fund”,‘“Asset Management”’,
etc.

If the proposed name includes a registered
trademark or a name similar to aTM.

II



O Submit application for name reservation

You will be redirected to the payment screen.

O _Proceed for Incorporation

You willbe redirected to Spice#B for company incorporation.

) A=V




Time Limit After Filing SPICe+

Part A
Stage Action Time Frame
Approval of | MCA/CRC approves Usually within 2-3
SPICe+ Part A name reservation working days

@ Validity of s S Y 20 days from date of

linked forms after name
Approved Name |, .4, ‘approval

No automatic
Extension (if File again for name if not extension; must

needed) used within 20 days reapply with 1,000
fee before | day



Name application fees — Rs. 1000
Fees for extension of reserved name vahdity

1. Reservatiomof Name for 20 to 40-days= Rs: 11000
2. Reservation of Name for 20 to 60 days - Rs. 3000
3. Reservation of Name for 40 to 60 days — Rs. 2000



i

L Part B

N

SPICe+

Section

::| Registered Office Details

‘ Subscriber & Director Details
I2] DIN Application
a Capital Structure

7 Declaration by Subscribers
(INC-9)

B Objects of the Company

J__f Attachments
2 lurisdictional ROC

Details Required

Full address, type of ownership
(owned/rented/leased/shared), and jurisdiction

Name, address, nationality, occupation, DIN (if
available), DSC, shareholding

Apply for up to 3 DINs if not already allotted

Authorized and subscribed capital, share value,
number of shares per subscriber

Auto-generated and e-signed (no need for
notarization if all subscribers have DIN/DSC)

Main business activity, industrial classification (NIC
Code)

Based on company type, office, and subscriber
details

Auto-selected based on address



D Document

) Proof of Registered Office Address

[ 7 NOC from Owner of Premises

Identity Proof of Subscribers &
Directors

F Address Proof of Subscribers.&
Directors

& Specimen Signature (Form INC-10)

Consent to Act as Director (DIR-2)

&4 Declaration by Professionals
(CA/CS/ICMA)

jal Resolution/Authorization (if
applicable)

[T Interest in Other Entities (if any)

5@ When Required

Utility bill (not older than 2 months): electricity, gas,
water, telephone

If office is not owned by the company/subscriber

PAN (Indian nationals), Passport (foreign nationals)

Aadhaar, DL, Passport,Voter ID, Bank statement, etc.

Only if declaration INC-9 is not auto-generated

Each proposed director must sign

That all forms and documents are verified

If a body corporate is a subscriber

For directors having interests in other firms

Mandatory
/Optional

] Mandatory

"4 Mandatory (if
rented/shared)

D Mandatory

m Mandatory

& Rare (mostly not
required)

Mandatory

Mandatory

If applicable

& Optional (unless
reauired)



/When filing incorporation forms in India through the Ministry of Corporate \
Affairs (MCA) portal (such as SPICe+ forms for company incorporation), the

maximum number of resubmissions allowed is generally:

Two Resubmissions

You are allowed a maximum of 2 resubmissions after the initial filing of the
incorporation form.

You must resubmit within 15 days from the date of the resubmission
notice/lemail issued by MCAif failed, will be marked as REJECTED Or INVALID.

/\ After Two Resubmissions:

If the form is still not found to be in order after the second

resubmission:
The application may be rejected.
You will have to file a fresh application and pay the applicable fees

again.




Remarks Description

Re-Submiissi




L7 spicedashhoard

Remarks Description x

EMPOWERING BUSINE
Resubmission/Rejection Comments
+ "1. Objects in the MoA should be in consenance with
NIC code . Remove the word developing /
manufacturing‘,f pracess / prepare / produce /
formulate / build / medify / remodel / innowvator /
designer / creator / growers / fabricators / converter /
farming from objects as these activities are not covered
under selected NIC.? 2.Address mentioned in the form
including pin code should match exacthy with the utility
bill & NOC attached.

RESUBMISSION- Because objects in MoA
was hot in consonance with NIC Code




e Technical Error Occured!




Problems faced while giving information about
DIN in Director’s interest in other entities in

/W N\ & 2\ N/ L

0 There is a validation error on Individual subscriber
cum Director (Having DIN)




Remarks Description

Resubmission/Rejection Comments

» Objects are not in consonance with selected NIC. Kindly
rectify NIC accordi 0 pro bjects. In view of

R i V¥ kA A

RESUBMISSION- Objects are not in
consonance with selected NIC.




Linked Forms Required Along With

Form Purpose
INC-33 e-Memorandum of Association (MoA)
INC-34 e-Articles of Association (AocA)
o
AGILE-PRO-S SHVank T
INC-9 ar y Directors & First rs (auto-generated)
URC-I For conversion from LLP/Partnership (if applicable)

DIR-2 Director’s consent



Having valid DIN Mot having valid DIN
nurmber of first subscribers (non-individual + individual) 0 y
ber of non-individual first subscriber(s) 5
ber of individual first subscriber(s) cum director(s) . 5
nurnber of directors (director(s) who isfare not subscriber(s) + subscriber(s) cum director(s) as O 4

d in above Row no. 3)

Directors not having DIN
shall be less than or
equal to 3in caseet
oether than Producer
company

Under the SPICe+ (formerly SPICe Part B) form rules, at the time of incorporation,
a company can include up to 3 directors who do not yet have a DIN and their
DINs can be applied for within the same SPICe+ filing.




Key Information Required in INC-33 (E-MOA):

Field

© Name of the Company
@ Type of Company

@ Registered Office Address

9 Main Objects
€@ Ancillary Objects

¥ Authorized Capital & Share
Structure

© Subscriber Details
@ Liability Clause

9 Declaration

Description

Must match the approved name from SPICe+ Part A
Pvt Ltd, Public Ltd, OPC, Section 8, etc.

Final address of the company (same as in SPICe+
Part B)

Clearly state the primary business objectives
Secondary/supporting activities the.company may
engage in

Total capital and the number/value of shares

Name, address, shares subscribed, digital signatures
Liability of members (usually “limited”’)

From each subscriber (digitally signed)




Key Information Required in INC-34 (E-AOA)

Field Description (TABLE F)

< Name of the

I +
Company Same as approved in SPICe

< Rules of Governance Share transfer, meetings, voting rights, etc.
< Shareholder Rights Dividend policy, class rights,issue of new shares
< Board Powers Powers, appointment/removal of directors
< Quorum and Voting For board meetings and general meetings

<& Common Seal (if any) Mentioned if company opts to have one

< Provisions for Winding :
Basic terms

Up for closure/liquidation process



The Memorandum of Association and Articles of
Association shall be displayed and mandatory to attach
in case of -

* “Total number of first subscribers (non-individual +
individual)” are more than seven.

* 'Nationality’ of Director/is other than 'India’

* 'Nationality' selected for any subscriber is other than 'India’.

* If any of MOA / AOA is either attached



@ Sighing Requirements in INC-33\
and INC-34:

All subscribers to sign, digitallyjusing DSC

Certifieduby a professional
(CA/CS/CMA)

\ 4




Form Requirements

Company Name (auto-filled from
SPICe+)
Py v v v v v P vy Ty v vl f'\.t'.t"
Proposed Resistered Office Address

Company Email and Phone Number

Appointed for signing GST, EPFO,

ESIC filings Select the bank (from list — e.g,,

Must be one of the directors or |CICI, SBI, HDFC, etc.)

romoters .
P Bank account will be opened

Aadhaar number (for OTP upon incorporation
verification)

PAN (if applicable)




Attachments Required in AGILE-PRO-S

| Document 8 Mandatory/Optional

Proof of Principal Place of Business

(e.g., electricity bill, rent.agreement, NOC) Mandatory

v : :
4 Aadhaar of Authorized Signatory-(for Miandatfry X GBT Qpid

GST OTP)

w : 4

- Boar'q Resolution authorizing signatory ®otional

(if not a director)

Photograph of authorized signatory Optional in most cases

Specimen Signature (digitally signed) Required by bank after Col issuance




NS

Attachments Required for AGILE-PRO-S Form

| ] Document

-:| Proof of Principal Place of
Business

[ T No Objection Certificate
(NOC) from owner

[] Utility Bill (Electricity, Gas,
Water, etc.)

Aadhaar of Authorized
Signatory

& Specimen Signature of
Authorized Signatory

i Board Resolution (if
signatory is not a director)

4| Photograph of Authorized
Signatory

52 When Required

For GST, EPFO, ESIC, Bank Account

If the business premises are
rented/leased/shared

As address proof for the business premises
(not older than 2 months)

Required for e-KYC verification (especially
for GST)

Required by the selected bank (for opening
the account)

Authorizing a representative to act as the
GST/EPFO/ESIC signatory

Some banks and GST officers may request
it

[] Mandatory/Optional

[] Mandatory

[ Mandatory (if applicable)

Mandatory

Mandatory (for GST registration)

[ Mandatory (for bank)
& Optional (Only if signatory # director)

X Optional



/

"

N

IMPORTANT

NOTE




Company to file the declaration for
commencement to the Registrar of
Companies

Form - INC 20A
Time Limit — within 180 days of incorporation
Attachment - Photograph of Registered Office
showing external building and inside office also
showing therein at least one Director/ KMP
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